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RESEARCH ETHICS COMMITTEE (REC)

MINUTES OF THE MEETING HELD ON 2 October 2019

Present
Mr Stevens, John (Chair)	Lay Member
Ms Bell, Sarah (Secretary)	Research Governance Adviser
Dr Chris Chapleo	Academic Representative, FM
Dr, Shamal Faily	Academic Representative, FST	
Dr Jamie Matthews	Academic Representative, FMC
Prof Jonathan Parker 	Chair, Social Sciences & Humanities REP
Prof Sam Porter  	Chair, Science, Technology & Health REP
Dr Angela Turner-Wilson 	Academic Representative, FHSS
Dr Liam Wignall 	Academic Representative, FST


Apologies
Mr Gobbett, Don (Deputy Chair)	Lay Member
Prof. Zulfiqar Khan	Academic Representative, FST
Dr Tanya Le Roux	Academic Representative, FMC
Dr Andy Mercer 	Academic Representative, FHSS
Mr Adam, Spacey	PGR Representative
Ms Suzy Wignall	Clinical Governance Adviser


19/003	APOLOGIES

Apologies were noted as listed above.

19/004	DECLARATIONS OF INTEREST

	No conflicts of interest were noted

19/005	MINUTES OF THE PREVIOUS MEETING HELD ON 24 July 2019

19/006	Accuracy

	It was agreed the minutes were a true and accurate account of the last meeting

19/007	Matters Arising

	5.2 (May 2019) Revised PI Sheet was published in September 2019 and available to 	download from the research ethics blog.

	3.2.1 Recruitment for Social Sciences & Humanities Research Ethics Panel ongoing.  SBell to 	liaise with appropriate DDRPPs and Departments Heads.

	3.3.4 Training Provisions and 3.3.5 OEC upgrade were tabled agenda items

	5.2 RECP Appendix research data management currently in the process of being redrafted. 	Action: SBell, Legal Services and Chief Data Officer


19/008	REPORTING RESEARCH ETHICS PANELS

19/009	Science, Technology & Health (STH REP) (RECOM-19-009)

Both Chairs were keen to push forward ethics training for colleagues and this would be prioritised during the academic year.

The STH REP Chair reported that since July, there had been little Panel business to report and asked REC to consider whether it would be appropriate to reduce the number of Committee meetings from 4 to 3 over the academic year.  This would allow the first meeting to be held a little later in the academic year and enable Panel business to gather momentum.  This proposal was supported by the SSH REP Chair.

Following brief discussions, members agreed to reduce the number of Committee Meetings from 4 to 3, which meant the Committee meeting in May (2020) would be cancelled. In 2020/21 meetings would be held November, March (or April) and July.  If necessary an e-panel could be held for matters which required immediate attention by REC with decisions endorsed at the next physical meeting.

19/010	Social Sciences & Humanities (SSH REP) (RECOM-19-010)

The SSH REP Chair reported that September’s Panel meeting had been cancelled due to low numbers of applications (held e-Panel), so little business to report.  The Chair reiterated priorities during 19/20:
· to improve ethics training provision, 
· to make sure systems and processes are robust and relevant and to streamline where appropriate.
· To attract new members to Panel to ensure we have a robust process of succession planning so Panels do not lose experiential expertise.

19/011	FOR DISCUSSION

19/012	Ethics Approval for Students Projects (RECOM-19-012)
	
	Two checklists had been submitted to the STH REP from the Creative Technologies Department for blank ethics approval in relation to student projects (UG).  STH REP have responsibility to review staff projects and not provide blanket ethics approval for student projects.  The Panel Chairs referred the checklists to REC for consideration.

	After discussions it was agreed that the tasks outlined in the checklist sat at the edge of what can be considered research and was perhaps more an evaluation of usability design.  It was agreed that it was good practice for ethical considerations to be integrated into the development and design.  For the type of student projects described in the two checklists, a pragmatic solution would be issue blanket approval with the caveat that it would still be necessary for the teaching team to review individual studies to ensure that the projects stayed within the boundaries set out in the checklist. REC recommended ethics approval for each unit and activities described.

	Discussions moved to the wider implications of how blanket approval might be applied in other departments and facilities.   It was agreed that guidance was required for programme and unit leads so that they could determine whether student projects/activities within a unit could fall under an ethics framework approved by an appropriate central ethics panel; responsibility for monitoring devolved to unit leads (to make sure student projects/activities stayed within the scope of the ethics approval).  It was acknowledged that for some departments within FST, such as Psychology and some departments within FHSS only individual ethics approval would be appropriate for student related activities/research projects.
		
	Members agreed that additional guidance was required for the following:
1. For student projects that did not need ethics approval;
2. For student projects where Unit Leads could submit a framework ethics checklist (blanket ethics approval for student projects falling within an individual unit) and this approval would feed into the peer review process during the development and design of units.
3. For projects where checklists should be submitted by the individual student in relation to their research project

	ACTION: Approve the two online ethics checklists
	ACTION BY: S Wignall
ACTION: REC to develop succinct guides for Programme and Unit Leads in relation to when ethics approval for student research projects is required
	ACTION BY: Drs L Wignall, J Matthews and S Faily and SBell

19/013	Training Programme Update (Verbal)

	It was agreed that both REP Chairs and Governance Advisers would meet to discuss training provisions.  This meeting was scheduled for 7 October 2019 and the group would report to REC in February.  The intention was to look at areas where training was necessary and to invite BU academics with experience in the areas highlighted to lead on these workshops.

ACTION: to develop a programme of ethics themed workshops
ACTION BY: Prof S Porter, Prof J Parker, S Bell and S Wignall

19/014	Clinical Governance Report (RECOM-19-014)

	The latest monitoring Report was presented to the Committee for consideration. No questions were raised.

19/015	FOR APPROVAL AND ENDORSEMENT

19/016	Clinical Governance – Standard Operating Procedures (RECOM-19-016)

	The Clinical Governance Adviser had developed in conjunction with the Clinical Governance Clinical Group, a series of Standard Operating Procedures for endorsement.  The SOPs are written instructions which must be followed when performing certain tasks related to clinical research.  As Sponsors of clinical research, BU has a legal responsibility regarding the oversight and management of studies.  The SOPs will ensure that studies are conducted and reported in compliance with the principles of Good Clinical Practice (GCP), regulatory requirements and the UK Policy Framework for Health & Social Care Research.   

	The Committee thanked S Wignall for her hard work pulling together comprehensive SOPs.  It was recommended for accessibility that an index or map be created to show how each SOP relates to each other together with a single run of pages and sections/subsections.

	The Committee approved and endorsed the SOPs

	ACTION: to create an index or map for accessibility
	ACTION BY: S Wignall

19/017	FOR NOTE

19/018	Online Ethics Checklist (Verbal)

	SBell reported that Phase 2 of ongoing developments in relation to the online ethics checklist had been completed.  Work for Phase 3 would take place in November 2019. 
	Phase 2 improvements included: 
· changes to questions related to participants (minors, capacity/consent)
· changes to OEC Dashboard e.g. ‘risk’ status with links to online help guides
· changes to filter question on the use and re-use of research data
· changes to high risk identifies in relation to personal information (risk only indicated if personal information/images/film/documentary will be made publically accessible). 
· Workflow process – when a checklist is resubmitted by a student, the checklist will be returned to the supervisor online for review.  A supervisor’s role is to make sure Team recommendations have been addressed by the student before it is returned to the Ethics Progarmme Team for final review and approval.
· Supervisors can now see all approved checklists when they are named as Supervisor (i.e. checklists approved by Ethics Programme Teams or Ethics Champions).
· All members of the Ethics Programme Team will now be able to see approved checklists 
· To assist members of the Ethics Programme Team to keep a track of approved checklists, all members of the team will receive a copy of the approval email notification.
· Online help guides updated.

19/019	ANY OTHER BUSINESS

No other business matters were raised


18/020	DATE AND TIME OF THE NEXT MEETING

26 February 2019 at 1.30 pm in F112 Fusion Building
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